CHAMPNEYS HEALTH RESORTS

JOB DESCRIPTION

JOB TITLE:


            Retailer
HOURS:                                             Part-time (16 hours per week)

RESPONSIBLE TO:

           Day Spa Manager

RESPONSIBLE FOR:

           To ensure adequate stock holdings are






maintained at all times allowing for promotional 






activities.  To achieve optimum sales figures 






and to be responsible for the organisation of 






internal and external promotions.

PLACE OF WORK:


Enfield Day Spa

MAIN DUTIES AND RESPONSIBILITIES:
To act as key holder for the premises 

	1.
	To carry out individual skin care and treatment consultations, workshops and demonstrations.

	2.
	To have a full understanding of all treatments and products sold.

	3.
	To be responsible for monthly stock counts of all retail products.

	
	

	4.
	To place appropriate orders in conjunction with salon stock orders ensuring best possible prices are obtained.

	5.
	To record delivery to ensure it complies with order code and store appropriately, applying sound stock rotation procedures.

	
	

	6.
	To ensure invoices correlate to orders placed and stocks received before passing for payment.

	
	

	7.
	To develop an effective six-monthly, on going, sales promotion calendar, including internal and external events with the ASM and SM

	8.
	To be available in the retail area to promote sales of all products.

	
	

	9.
	To organise and supervise all activities relating to the sales promotional calendar, ensuring all relevant staff are kept fully informed.

	
	

	10.
	To be responsible for the upkeep of displays within the retail area.

	
	

	11.
	To report any health and safety hazards to the SM or ASM 

	
	

	12.
	To take appropriate care of your own health and safety at work and those with whom you may come in contact.

	
	

	13.
	To work flexibly as part of a team and attend staff meetings and training sessions as required.

	14.
	To comply with standards of appearance and dress at all times whilst on duty.

	
	

	15.
	To undertake any other relevant duties directed by the Retail Director, Group Spa development Manager and company owners.


If you would like to apply for this position please send your CV and covering letter to enfield@champneys.com  If you have not received a response within two weeks of applying, please assume that you have not been successful on this occasion.  Thank you.
